POSITION DESCRIPTION ADDENDUM

TELEWORK POLICY – INDIAN AFFAIRS

Position Description Number: 
       
[Place  an “X” next to appropriate category]

For positions suitable for telework, use the following language:

The Bureau of Indian Affairs has determined that the duties of this position are suitable for telework and the selectee may be allowed to telework with supervisor approval.

For positions not suitable for core or situational telework, use the most appropriate of the following two options:
_____
The Bureau of Indian Affairs has determined that the duties of this position are    suitable for telework only during an emergency or natural disaster.
The Bureau of Indian Affairs has determined that the duties of this position are not suitable for telework under any circumstances.
For positions that MANDATE telework, use the following language:
The Bureau of Indian Affairs has determined that telework is required for this position and thus a condition of employment.  The selectee is expected to telework ____ days a week.  Selectees must be eligible to telework under the 2010 Telework Act.

· To be used for all Standard Position Descriptions.
