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1 Printing

1.1 Printing Work Orders from the IA Work Order Tracking Application

1. Navigate to the IA Work Order Tracking application. (Go To > Work Orders > IA Work Order
Tracking)

2. Use any valid search criteria to search for the work order.

|A Work Order Tracking Bullefins: (1) wrGoTo Reporis StarCenter Profle SignOut Help

| T @ v/swinan AL e ibiaig

m| Work Order ‘|ﬁ” Releted Records ‘| Actuals ‘| Safety Pian “L_DQH Failre Reportig H Sperications ‘

() Advanced Search i v [§] Save Query v || Bookmarks

Workorders | Zrirer > Q0 @@ i 177 o Dovnload © =
Work Order«  Deseription Structure # Room# Maximo 1D Location Type Work Type Status EMIS Work Ticket  Site
[repei rack] [ » | q FuFo g | Q | a4 q
repair crack in ceiling in hallway
AB186050 Additional Info B AB104284 1100 FM APPR 4686 [AD04
Tepair cracking in utilty room
AB180182 Addiional Info 40 AB104273 1100 FM APPR 4629 14004
Tepair erack n ceiing in ving
AB190517 Addtional Info & AB104279 1100 FM APPR 4863 14004
ABIOSAT I AT D LTI 7 ABIDA2 1100 FM APPR 73 14004
Additional
repair ¢rack in cefing in hallway and
AB190349 bathroom,. Add i AB104295 1100 FM APFR 4741 14004
Repair crack window in fivingroom.
AB259017 Additionsl Info 4 AB104276 1100 FM APPR 5866 14004
repair erack in cefing in bathroom
AB268103 Addtional Info 45 AB104282 1100 FM APPR 4878 14004
[T Select Records

3. Click the Work Order number to view the details on Work Order tab.

1A Work Order Tracking Bukfns:(1) v GoTo Repors SartCenter Proie SgnOul i
| Sl @ s om EEEPET
List | Work Order ” Plans || Related Records H Actuals H Safety Plan H Log H Faiure Reporting u Speciitations ‘ =
Vork Oncer|ABIEEISD | epei crack  cedng n halwey Adatonelrfo ! ok Type P q tmhmers (73
sie 1404 [cHnLE AGENCY a Work Subtype!] Q Stous [APPR
Location &/ N35-01 Categary: o Stus Date: 1114112 643 P
Lot ation Type:l 1100 Rank:l q nhert Status Changes? [v
MaxinmlD:|AB104234 » \Ouurtm. Single-Family a Health Le Safety? [ 1s Task? []
Use/ BUILDING | QUARTERS \ SINGFAM Severty] Q FBMS Relevant? [
Structure tl'|51 Pmbah\\ity'l Q FBMS Status: ‘NONE
Daset] » | =] reel @
Configuraton 1tz % | &8 FMIS Work Ticket | 4656
Launch Entry Name:| » Fund:l
Paren1W0.| Q ‘ l;:J: Functional Area.|
FMIS Deficiency ID'|139555W Funds/Cost Ger\ter'l
wies]
| Job Details = Priority =
Job PLan.| » Priurity.l 2
Job Plan Revision #'l Asset/Location Prinrity'l
PI; » it g, g
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4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders >
IA Work Order Tracking.

‘Work Orders ¢ 1A Werk Order Tracking

14 Deferred Maintenance Tracking

[

Class: WORKORDEF Attachments [

Wark Tune| DM (] Statis - VWAPPR

5. The Reports pop-up for the IA Work Order Tracking application will be displayed.

Reports

ﬂ Select a report from the list, or click Create Report to create an ad hoc report.

[ On Demand Reports " Scheduling Status |

ReportstoRun . “PFiter > (L © & &  q1.30f2 plllceoady

Description
|A-FMS Work Order Form
Sceduled Work Tickets

Work Order Aging Report

| Create Report | | Cancel

6. Click on IA-FMS Work Order Form. The Request Page pop-up will be displayed.
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Request Page

Help Text =
Parameters =
Schedule =

*! Immediate
At this Tim

&

Recurring [

Email =

To: 12

Subject:

Comments:

o
File Type: Report Delivery Format:

* POF *! Email with a file attac hment
XLS Email with a file LURL

Submit Cancel

7. Make sure Immediate is selected in the Schedule section.

8. Click the Submit button. A printer friendly pdf will be returned with the work order information.
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Reporting

bgeli | w1 wesw TG =

NT Bureau of Indian Affairs

Work Order: AB186050 (repair crack in ceiling in hallway Additional Info)

je-Family, COST CODE:  Nor-Qu WORK TYPE: C MAINTENANCE CODE: UM -

UCTURE NUMBER: 51, ROOM NUMBER: NULL, STRUCTURE USE: Quarters, Si
D: NULL, INVENTORY ITEM: NULL

Info LOCATION NUMBER: N35-OL, INVENTORY TYPE:
OR PHONE: (S25) 674-5111, REQUESTOR SUPERVISOR: NULL, WORK

ay
REQUESTOR NAME: Begay, Emery,

FMIS Work Ticket: 4686

Reported By:  MAXADMIN

Site / Location#: 1A0D4 / N35-01 (CHINLE AGENCY) Phone:
Maximo ID / Structure#: AB104284/51 (Quarters, Single-Family) Report Date:  11/03/2012
Target Start:

Funds / Cost Center:
Status:  APPR

Work Type / Sybtype: M
Pas

Target Finish:  12/26/2006
Scheduled Start:
Scheduled Finish:

Actual Start:

Actual Finish:

Superviso

Priority: 2
Tota abor Cost terinl Cost Yoo Cost Tota
Estimated: 0.00 50.00 0.00 50.00 50.00|
Actual: 0.00 50,00 $0.00 $0.00 $0.00]

lio Planned Tasks

No Planned Labor Records
Planned Materials Task Ttem Description Qty Unit Cost Line Cost
No Planned Materials Records
Planned Tools Task Ttem Description qty [ Line Cost
No Planned Tools Records
A ctual Line ¢

No Actual Laber Records

Actual Materials Task Ttem Description Actual Date Qty Line Cost

No Actual Materials Records

= — — — — — ]|
No Actual Tools Records
Namefs tiours
Lype B M T w F T w T F

9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers
and hours.

10. Click the Print Report |"§L‘ button on the Navigation Banner to print the work order.
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1.2 Printing Work Orders from the IA Deferred Maintenance Tracking Application

1. Navigate to the IA Deferred Maintenance Tracking application. (Go To > Work Orders > |A
Deferred Maintenance Tracking)

2. Use any valid search criteria to search for the work order.

IA Deferred Maintenance Tracking Buletin: (1) w7 GoTo Reports StartCenter Profie SignOut Help

\ ] Fing| €, v [select2cton FHE e iad

List | Work Order ” Pians ” Relsted Rezords || Aotuaks “ Safety Plan ” Log ” Failure Reporting H Specifcations ‘

() Agvanced Search v [5] SaveQuery ¥ || Bookmarks

workorders | FRiter > Q0 a8 B rwoem

Work Order + Description Maximo 1D Location Type Structure#  Room# Status EMIS Backlog Number Site: EMIS Deficiency 1D
E= | » | Q| Q| @

AB2B4523 gfé{%’ﬁg:ﬁ::ﬂ%‘ég&ﬁghs ABINZS 1 n WAPPR N35-01-1-E003-3 14004 1681275

sgpgys TPt CEILING ROLLEDBATT INSULATION, AB102254 1100 10 WAPPR N3S-OH1HE0043 18004 57188

ABIB4E2S  REPLACE LIGHTING AND POWER SYSTEM AB104254 1100 10 VWAPPR NISDH0-M-001-2 18004 1681279

REMOYATE RESIDENTIAL BATHROOM, 40 SF,
AB284827  INCLUDING REPLACEMENT OF ALL PLUMBING AB104254 1100 10 WAPPR N35-01-10-M-008-2 14004 1681283
FIXTURES, BATHROOM

AB284830 REPLAGE CONCRETE CANOPY AB104254 1100 10 WAPPR N35-01-10-M-008-2 14004 2757188
REPLACE ELECTRICAL SERVICE AND

AB284831 DISTRIBUTION SYSTEM AB104254 1100 10 WAPPR N35-01-10-M-011-2 14004 6535639

AB284632 EEBLFAF?AE’JESULATED ALUMINUM STORM DOOR AB104254 1100 10 WAPPR N35-01-10-M-002-2 14004 2757200

| FEPLARCASENET DN, NG . bt b, ol o i - ,"‘*MJ g w“l‘_’

3. Click the Work Order number to view the details on Work Order tab.

IA Deferred Maintenance Tracking Buletins: (1) wyGoTo Repors StatCenter Profle SignOut Help

T el TARL @diviad
E’ Work Orer ”WH Relted Records H Seiuals H Saity Plen ‘|L_Dg‘| Filre Reparing ‘| Specicaions | :
Work Orcer, AB284831 # REPLACE ELECTRICAL SERVICE AND DISTRIBUTION ¥ [} Clss: WORKORDEF Atachnents [
e A4 |cHINE AGENCY & Work Type D Q Status: WAPFR
Locaton # V2501 Work Subype| Q Sttus Dt 11H1A2E11PM
Location Type:|”m [0} # Category: M O inhert Status Changes?
# Marimo D AB10254 | 3 |Quarers, MuliFamiy Housng & k| 2Q wraske [
Use; BUILDING | QUARTERS | MULFAMHS Heath Lie Safety? [ | FEMS Relevant? |
Stuetre 10 Sty | O WIS Backiog Number: NES-D1-1CARDI1-2
ssst| ¥ & Frobabiy | Q
Configuration Item:| » ‘ & RAC| 5Q
Launch Entry Name:| » Fund |
ParentW0:| » | l,_é Funcmna\Area|
IS Dsficiency [0 B538638 Funds/Cost Certer|
Proest Numbsr | es|
POR Numbsr|
Deficiency Chass:| Q
‘ Job Details B Priority ]
‘ Job Pl » sssetLocation Proty| J
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4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders >
IA Deferred Maintenance Tracking.

Buleting: (1) =~ GoTo Reports StartCenter Profie SignOut Help

Work Orders & 1A Work Order Tracking

1A Deferred Maintenance Trac king

3

Class: WORKORDEF Attachments [z

- s firi] S lvara e

5. The Reports pop-up for the IA Work Order Tracking application will be displayed.

Reports

ﬂ Select a report from the list, or click Create Report to create an ad hoc report.

[ On Demand Reports " Scheduling Status |

Reports to Run = “# Fiter > ) (4 ¥  1-50f10 & C§ Downoad : =
Description

CAP - Inventory and Backlog Report

Deferred Maintenanc e Report

[IA-FMS Deferred Maintenance Form

SECAP Abatement Plan Submissions
Chart Report

S&CAP Health and Safety Inspections
Chart Report

| Create Report | | Cancel |

6. Click on IA-FMS Deferred Maintenance Form. The Request Page pop-up will be displayed.
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Request Page

Help Text =
Parameters =
Schedule =

*! Immediate
At this Tim

&

Recurring [

Email =

To: 12

Subject:

Comments:

o
File Type: Report Delivery Format:

* POF *! Email with a file attac hment
XLS Email with a file LURL

Submit Cancel

7. Make sure Immediate is selected in the Schedule section.

8. Click the Submit button. A printer friendly pdf will be returned with the work order information.
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Reporting

Page 1 of 1 Ak # E|'='L 3 E»
‘\ Bureau of Indian Affairs

Work Order: AB284631 (REPLACE ELECTRICAL SERVICE AND DISTRIBUTION SYSTEM)

REPLACE ELECTRICAL SERVICE AND DISTRIBUTION SYSTEM

Site / Location#: 1A0D4 / N35-01 (CHINLE AGENCY) Status: WAPPR
Maximo ID / Structurs#: AB104254 /10 (Quarters, Multi-Family Housing) Supervisor:
Funds / Cost Center: Reported By:  MAXADMIN
Parent: ReportDate:  11/03/2012
FMIS Deficiency ID: 6535635 Target Start Date:
FMIS Backlog Number:  N35-01-10-M-011-2 Target Finish Date:
Work Type / Sybtype: DM Scheduled Start:
Category: 1 ( Physical Plant ) Scheduled Finish:
Rank: 2 Actual Start:
Priority: 0 Actual Finish:
[ Labor
Estimated: 0.00 0.00 £8,635.00 £0.00 £8,635.00
Actual: 0.00 0.00 £0.00 £0.00 0.00

No Planned Tasks.

lo Planned Labor Records
Planned Materials Task Ttem Description

Qty Unit Cost Line Cost
FIIS_ESTMCOST FMIS ESTIMATED COST (NOT AN ACTUAL INVENTORY ITEM) 1.00 58,635.00 58,639.00
Planned Tools Task Teem Description Qty Hours Line Cost
lio Planned Tools Records
|= |
No Actual Labor Records
Actual Materiais Task Trem Description Actual Date qty Line Cost

No Actual Materials Records
Actual Tools Task Ttem Description Entered Date [ Line Cost
No Actual Toolz Records

Name(s; ':"""
Tvpe s " T w T ¥ s s " T w T ¥ s
u o u E " R A u o u E H R a
N N 3 o u 1 N 3 o u 1 T

30l 35, 2015 312 M

9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers
and hours.

10. Click the Print Report button on the Navigation Banner to print the work order.

2 Reports

2.1 1A Locations Reports

1. Navigate to Reports > Assets > |A Locations.

=- GoTo Reports StartCerler Profle  Sign Out  Help
i assets >|
Work Orders g
—TT

= ¥

t @ Display Settings % Update Start Cente

|

2. The IA Locations application Reports pop-up is displayed. The following reports are available:

e CAP —FCl Summary Report

e CAP—Non GAAP IA-OFMC Report

e CAP —Structure Age Summary Report

e CAP —Structure Summary Crosstab Report
e CAP —Structure Summary Report

e |A-FMS Structure Summary Report
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e Location Summary By Site Report

=
Note: Some of the Reports are displayed on the next page. Click the Next Page '-1> button to
access the next page of reports.

Reports

Q Select a report from the list, or click Create Report to create an ad hot report.

| On Demand Reports ¢ heduling Status
Reports to Run = 7 Fiter > () S 1-50f7 Sp O Download @ =
Description

CAP - FCl Summary Report

CAP - Mon GAAP |4-0OFMC Report

CAP - Structure Age Summary Report
CAP - Structure Summary Crosstab Report

CAP - Structure Summary Report

Create Report Cancel

2.2 CAP - FCI Summary Report

1. Onthe IA Locations Reports pop-up, click on CAP — FCl Summary Report. The Request Page
window is displayed, which includes several search parameters.
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2.

Request Pape
Help Text B |
Parameters =
Central Reporting:||
g
Region:
< G
Site:
2 G
Education CS iEcIucat'Dn]:| p
CQluarters iWN]:| p
Building Status:
4 G
Location Status:
4 G
Schedule =
% Immediate
'.'AtthisTimel %
'~/ Recurring | Q
Email =
T{::l
Subject;
Comments:
| Submit | | Cancel |

Enter any valid search criteria and click the Submit button. The CAP — FCI Summary Report is

returned.
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Bureau of Indian Affairs

mary Report
Central Reporting: =
Region: =
Site: TA004
Education CS: =
Quarters: -
Building Status: -
Location Status: =
Buildings
Site 5 5 site - Congr. Area Gross DM WO
Program Region Site  [0cation Description State AT Count (o5 o DM
BIA  NAVAIO 18004 N35-D1 CHINLE AGENCY Az 3 126 385,565 700 §9,861,655
126 385,565
Good Fair Poor Sites Good/Fair Poor
Education 0 0 0 0 0.0% 0.0%
182 Education CS. o o o o 0.0% 0.0%
General Administration [ 0 1 1 0.0% 100.0%
Public Safety and Justice i 0 o 0 0.0% 0.0%
Special Project Funding i 0 o 0 0.0% 0.0%
[ TOTAL 0 0 1 1 0.0% 100.0%|

700 $9,861,695 $58,549,071 0.1684

Grounds
FCI
CRV  FCI Based "amot
Condition
$58,549,071  0.1684 [0 Paar | 196

$5,306,772
6 $5,306,772 $15,168,467|

DM Total DM

$15,168,467

29,2015 1:16 PM
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2.3 CAP-—Non GAAP |IA-OFMC Report

1. Onthe IA Locations Reports pop-up, click on CAP — Non GAAP IA-OFMC Report. The Request
Page window is displayed, which includes several search parameters.

Request Page

Help Text

Parameters

Region:

Site:

Location Type:

Owned By:

Quarters:

Include Blank FEMS Property 1057y

Schedule

*! Immediate

Recurring [

Email

To

Subject:

Comments:

At this Time %

Submit

Cancel
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2. Enter any valid search criteria and click the Submit button. The CAP — Non GAAP |A-OFMC
Report is returned.

Page 1 of 1 AP (=%

NAVAIO LEES uni’

IDs:
Region: -
Site: 1A004
Location Type: -
lOwned By: =
Quarters: =
Status: Proposed Demolish, Proposed Transfer
Site Region Site Site Site Description State Maximo
Program Location 1D
#
BIA NAVAID N35-D1  1A00¢ CHINLE AGENCY AZ  AB104252
BlA NAVAID N3S-01  1A00¢ CHINLE AGENCY AZ  AB04253
Y NAVAIO N35-01  1A004 CHINLE AGENCY Az ABi0225¢
BIA NAVAID N3S-DI  1A004 CHINLE AGENCY AZ  AB104255
73 nAvAID N3S-01  1A00¢ CHINLE AGENCY Az AB104256
Bla NaVAIO N3S-01  1A004 CHINLE AGENCY Az AB102257
HINLE AGENGY AZ _ AB102238

FBMS ID

001000362920000022

1B14001000262920000001

1B14001000362920000047

1B14001000362920000004

001000362920000028

1B14001000362920000012

= 001000362520090027 EON3SRD100034
WS B R ) ’\-.ﬂ "

Indian Affairs

CAP - Non GAAP IA-OFMC Report

FRPP #  Aca- Primary Closest City Use Loca- Location Description
demic Service tion

Center Type

BDN33R0100008 Navajo CHINLE BUTLDING \ OFFICE 1100 office
Regian,
Gallup

EDN35R0200008 Navajo CHINLE BUILDING |, QUARTERS | 1100 Quarters, Single-Family
Region, SINGFAM
Gallup

BDN35R0100010 Navajo CHINLE BUILDING | QUARTERS | 1100 Quarters, Multi-Family Housing
Region, MULFAMHS
Gallup

BON35RO100011 Havajo CHINLE BUILDING | QUARTERS \ 1100 Quarters, Single-Family
Regian, SINGFAM
Gallup

BDN3SR0100012 Havaio CHINLE BUILDING | QUARTERS | 1100 Quarters, Single-Family
Region, FaM
Gallup

BDN3SR0100013 Havajo CHINLE BUILDING |, QUARTERS | 1100  Quarters, Garage, Datached
Region, GARAGE '\ DETACHED
Gallup

Navajo  CHINLE BUILDING | QUARTERS | Single-Family
GFA

&

Struc- Owned
ture #

10

14

<t il

,M¢Q\‘,-’.\ Iy

By

o ‘\W

\
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2.4 CAP —Structure Age Summary Report

1.

On the IA Locations Reports pop-up, click on CAP — Structure Age Summary Report. The

Request Page window is displayed, which includes several search parameters.

=

Reqguest Page

Help Text B
Parameters

Region:

Site:

Occupying Program Type:

Occupying Program:

Loc ation Type:

Structure Status:

Loc ation Status:

Owned By:

Schedule =
! Immediate

At this Time %

Recwrring [
Email =

Submit Cancel
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2. Enter any valid search criteria and click the Submit button. The CAP — Structure Age Summary
Report is returned.

Reporting
Page 1 1 1A ™ 2 g
T Bureau of Indian Affairs
CAP - Structure Age Summary
Region: -
Site: 1A004
Occupying Program Type: =
Occupying Program:
Location Type :
(Buildings, Towers and Tanks Only)
Status:
Location Status:
owned by: -
Data as of: 07/29/2015 01:47 PM
Quarters Non Quarters Total
Years Range Count %% Count %o Count %
N/A 46 58.2% 37 63.8% 83 60.6%
0-29 o 0.0% 6 10.3% 6 4.4%
30-49 o 0.0% 5.2% 3 2.2%
50-69 22 27.8% 13.8% 30 21.9%
70-89 11 13.9% 5.2% 14 10.2%
100+ o 0.0% 1.7% 1 0.7%
Over 60 Years 14 17.7% 8.6% 19 13.9%
Average Age 62 55

TOTAL 137
U123, 2015 1:47 PM 1/t
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2.5 CAP —Structure Summary Crosstab Report

1.

Reguest Page

Parameters

Region:

Site:

Location Type:

Occupying Program Type:

Occupying Program:
S =

Use:
Quarters:

Structure Status:

Location Status:

Owned By:

Maintained By:

#* Group 1:| Occupying

#* Group Z:| Region

Submit

Cancel

On the IA Locations Reports pop-up, click on CAP — Structure Summary Crosstab Report. The
Request Page window is displayed, which includes several search parameters.
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2. Enter any valid search criteria and click the Submit button. The CAP — Structure Summary

Crosstab Report is returned.

ALASKA, NORTHWEST, GREAT PLAINS, NAVAIO
Location Type: -

'Occupying Program -
Type:
(Occupying Program: -

Use: =
Quarters: -
[Owned By: -
Maintained BY: =
Structure Status: =
Location Status: =

ALASKA ‘GREAT PLAINS

Blank $0
BIA Education

‘Compact Education

Compact General Administration
Contract Education

Contract General Administration
GSA

$451,242,003

General Administration $8,832,558 $340,966,261
£564,773

Grant Education $068,046,915

Indian Health Services

Other (i.e. Federal, State, County) $109,475,595

Public Safety and Justice $21,603,537,622

Tribe 51,594,451

Tndian Affairs

CRV by Occupying Program and Region

NAVAIO
$0
$1,754,607,896
$0

£7,266,207
$4,208,608
$319,262
$288,565,561
$336,976
$1,439,067,107
$467,000
£330,685
$78,736,260
$3,563,595

$8,832,558 $23,476,327,619 $3,577,469,156 $584,735,638 $27,647,364,971

NORTHWEST

50
599,488,960 $2,305,338,858
$1,701,006 $1,701,006
$7,266,207|
$387,336 $4,595,944

$172,801,183 $811,165,563

$268,080,236
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2.6 CAP—Structure Summary Report

1. Onthe IA Locations Reports pop-up, click on CAP — Structure Summary Report. The Request
Page window is displayed, which includes several search parameters.

Request Page

Help Text

Parameters

i
4
@

Struc ture Status:

Location Status:

Maintained By:

Region;

Location Type:

Occupying Program Type:

Occupying Program;

Quarters (/M)

Owned By

# Group By:| Occupying Program

@

Submit Cancel
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2. Enter any valid search criteria and click the Submit button. The CAP — Structure Summary Report
is returned.

Reporting

of 1 a9 g & B

Indian Affairs

Structure Summary Report By: Occupying Program

Location Type: =
Occupying Program -
Type:

Occupying Program: -
Use: -
Quarters: -
Owned By: =
Maintained By: -
Structure Status: -
Location Status: -

OCCUPYING Count Area Total Funded (SF) DM WO COUNT DM CRV FCI
PROGRAM Gross(SF)

Tribe 55 124,447 0 58 $516,267 $33,161,839 0.016
Public Safety and Justice 7,504 2,723,042 1,310,075 1,115 29,605,640 $22,151,563,237 0.001
Gther (i.e. Federal, State, 3 42,391 0 5 469,258 419,806,279 0.003
County)

Indian Health Services 4 11,895 0 1 $50,030 4,343,105 0.012
GsA 2 1,537 0 0 50 $456,295 0
Grant Education 17,636 19,740,850 10,478,548 19,511 $405,507,859 $4,290,035,631 0.085
General Administration - 8 14,584 5,349 0 50 $2,457,703 0
ais

General Administration 33,326 7,043,766 2,268,079 15,064 $122,887,311 $1,529,545,857 0.08
Contract General 11 30,306 3,120 5 $385,342 $5,851,878 0.066
Administration

Contract Education 713 156,159 91,325 226 £2,566,111 433,705,078 0.076
Compact General 7 3,030 2,226 60 $90,767 $1,701,006 0.053
Administration

Compact Education a 0 0 0 50 $0 0
BIA Education 72,803 14,306,290 7,009,949 19,253 $333,642,215 $3,263,457,672 0.102
(blank) 492 1,281 0 3,126 $162,717,826 50 0

132,608 44,199,678 21,168,671 58,426 $1,058,038,626 $31,356,085,583

ul 28, 2015
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2.7

|IA-FMS Structure Summary Report

On the IA Locations Reports pop-up, click on IA-FMS Structure Summary Report. The Request

Page window is displayed, which includes several search parameters.

Note: This report is located on the second page of reports on the IA Locations Reports pop-up. It

can be located by clicking the Next Page 'v> button.

Request Page

Help Text
Parameters

Region: ||

Lot ation Type:

Status:

Quarters (YiN}:

Maint. By:

Owned By:

CRV (from}:

CRY (to):

Schedule

® Immediate
At this Time

Regurring

Email

Submit

Cancel




Printing and Reports Training Manual Page 21

2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary
Report is returned.

Reporting

e

IA004

[ Sws [vamaiedsy [owsedsy | GV iom) | CRV()  Quarters (/W)

Bureau of Indian Affairs

Structure Summary Report

Parameters

NAVAJO - Chinle Agency - TA004 - N35-01 - CHINLE AGENCY

FCI Based Occu

g Program Maintained By

Owned By

Condi

OPERATING General Administration 0 0 $0

OPERATING General Administration 0 0 $0

OPERATING General Administration 0 0 $0

OPERATING General administration 0 o $0

OPERATING General Administration 0 0 $0

OPERATING 0 0 0

GPERATING 0 0 0

OPERATING 0 o $0

OPERATING 0 0 $0

BUILDING \, STORAGE CFERATING Good General Administration  General Administration  BIA 2013 63 0 $9,128

BUILDING \, SHOP \ MNTNCE GPERATING Good General Administration  General Administration  BIA 2014 43,200 0 $38,500

10 ROOM '\ MECHEGIP QPERATING General Administration  General Administration  BIA 0 0 $0

10 ROOM ', STRWELL OPERATING General Administration  General Administration  BIA 0 0 $0

10 ROOM \ QUARTERS | OTHER OPERATING General Administration  General Administration  BIA 0 0 0

10 ROOM \ QUARTERS | OTHER GPERATING General Administration  General Administration  BIA 0 0 $0

1o ROOM '\ QUARTERS \ OTHER QPERATING General Administration  General Administration  BIA 0 0 $0

. 10 ROOM ', QUARTERS ' OTHER OPERATING General Administration ~ General Administration  BIA 0 0 $0
Py BUILGING ), QLS vilh: ™ g sl riat gty ol g g 1038 it 'Jl"‘“‘”’ s
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Location Summary By Site Report

On the IA Locations Reports pop-up, click on Location Summary By Site Report. The Request

Page window is displayed, which includes several search parameters.

Note: This report is located on the second page of reports on the IA Locations Reports pop-up. It

can be located by clicking the Next Page -v> button.

Request Page

Help Text
Parameters

# Details? (YIN) N

Region:

Location Type:

Maximo Status:

Legacy Status:

Quuarters:

Schedule

®) Immediate
At this Time %
¥

Recurring [

Email

To:

Subject

Comments:
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2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary
Report is returned.

Note: If the Details field is set to Y on the Request Page window, then the report will include
additional fields.

Reporting
page |1 1 MAs o G
T o Bureau of Indian Affairs -
Location Summary by Site Report
Site: All [quarters: anl Location Type: All Maximo Status: All |Legacy Structure Status: All
Site Description Location Location  FBMS Funded Replacement DM Cost. FCI FCI
# Count (GSF) (SF) Cost Etstimate Based
Condtion

IAQ01  BLACKFEET AGENCY CS1-01 89 193,833 52,484 $39,190,577 $2,822,613 0.0720 Fair
IADD2 CHEROKEE AGENCY S52-01 50 97,124 25,292 $18,238,042 $427,165 0.0234 Good
IAQ03 CHEYENNE RIVER  A01-01 162 436,674 57,748 $89,406,630 9,824,304 0.1099 Poor

AGENCY
IAQD4 CHINLE AGENCY  N35-01 145 385,964 43,615 $62,845,471 $15,193,867 0.2418 Paor
IAO0S CHOCTAW AGENCY  S78-01 23 37,256 14,752 6,648,633 $127,519 0.0192 Good
IAQD6 COEUR DALENE N36-38 3 a7 239 $322,350 $0 0.0000 Good

AGENCY
1A007 COLORADORIVER  HS1-01 a3 116,657 45,466 $25,901,339 46,808,880 0.2629 Poor

AGENCY
IAQDS COLVILLE AGENCY  PO3-01 103 136,618 64,145 $34,443,273 45,864,335 0.1703 Paor
IAO09  CROW AGENCY cs2-01 84 188,898 48,344 $39,375,139 $1,300,392 0.0330 Good
1A010 CROW CREEK Ala-01 aa 76,303 12,732 $15,881,811 $493,851 0.0311 Good

AGENCY
IAO11 EASTERN NAVAIO — N34-01 122 156,344 53,580 $29,236,615 45,446,054 0.1863 Foor

AGENCY
IAD12 EASTERM NEVADA  H64-01 40 54,018 7,879 $16,317,155 $1,496,555 0.0917 Fair

GENCY
TA013  FLATHEAD AGENCY P13-01 14 13,040 2,226 2,945,902 $90,767 0.0308 Good
IA014  FT APACHE AGENCY H52-01 a0 204,795 70,231 $45,019,496 $2,331,066 0.0518 Fair
IAOLS.s FT BELKNAP AGEN 5-0, 65 120311 33,723 $26,495,304 850,075 0.0321 Gor = . s
}j\*vw‘y\‘l‘dFM\M’x e P A \k‘ ' “..’,'\w“ r ~ Al
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2.9 Ad Hoc Reporting

1. Onthe IA Locations Reports pop-up, click the Create Report button. The Query Based Report
window is displayed.

Query Based Report
| Style Select Format Submit
Help Text ™
Style to Use for the Report =
=—=| Summary Report
==l
= Detail Report
I
Report Title: Save Report? ]
Public? [ | Close Window? [
Submit Cancel

2. Click the Select tab. A list of available fields to be included in the ad hoc report are displayed.
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Query Based Report
— : Search for fields
Style | Select | Format Submit
Help Text ™

Parent Category: | 1A Lot ations Detail

[ W14 Locations Detail

Click to
include in ———»
report

Available Fields = 7

Field Diescription

4 Automatically Generate Waork Orders
=

@ Bill to Address

=

d} Bill to Labor

=
Changed By

=
{} Changed Date

Apply the Current Query and Filter from the Applic ation? O

-60i222

AUTOWOGEN

BILLTOADDRESSCODE

BILLTOLABORCODE

CHANGEBY

CHANGEDATE

C4 Downlcad : =

@ Class Structure CLASSSTRUCTUREID
A Al
Selected Fields > & 1_505 o Download : =
Field Order Report Label Field Value Category
@ 1. Site SITEID 1A Locations Detail
@ 2  Location LOCATION I1A Locations Detail
@ 3 Location Type 14_LOCATION_TYPE |4 Locations Detail
@ 4  Feetprint (SF) 1A_FOOTPRINT 14 Locations Detail
@ 5 GCRY 1A_CRY 14 Locations Dretail
| Refresh | | Remove All |
Report Title: Save Report? ]
Public? [ Close Window? [

Submit Cancel

3. Use the Field Description or Field Value text boxes to search for the fields to include in the

report.

4. Click the Select Field "¢ button to include a field in the ad hoc report. The field will then

appear in the Selected Fields section of the screen.

5. Click the Format tab.
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Query Based Report

Filter On Category:
And Also On Category:

And Also On Category:

Grouping

Sorting

Sort First By Category:
And Then By Category:

And Then By Catgeory:

Group First By Category:
And Then By Category:

And Then By Category:

Style Select | Format | Submit
Help Text
Filtering

Category

Category

Category

Report Title:

Public? [

Report Label

Report Label

Report Label

Single Value? |¥

- Single Value? |v¥
=4 Single Value? |¥

Remaove All

=

24 Ascending? ¥4
=l Ascending? =
24 Ascending? ¥4
Remove All

=

%4 Ascending? |
Ascending? |v
Ascending? |v

Remove All

Save Report?

Close Window?

Submit Cancel

6. Click the Select Value = button next to Filter on Category in the Filtering section. The Select
Value pop-up is displayed which includes the selected fields for the ad hoc report.

Select Value

Category

IA Locations Detail
|A Locations Detail
|A Lot ations Detail
|A Locations Detail

1A Loc ations Detail

&

Report Label
Site

Location
Location Type
Footprint (SF)

CRW

1-50f3

Field \alue

SITEID

LOCATION
|&_LOCATION_TYPE
|&_FOOTPRIMNT

IA_CRV

Cancel

c4 Download =
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7. Click on a field to add it as a field that the ad hoc report can be filtered by.

Note: You can also specify Grouping and Sort fields on the Format tab.

8. Click the Submit tab.

Query Based Report
Style Select Format | Submit |
Help Text ™
Enter Filter Values 1-1of1 4 Download : =
Fiter ‘“alue Single Yalue?
|
Site 14004 +
Schedule =
Immediate
At this Time %
Recurring
E-mail =
Tor ':«L
Subject:
Comments:
e
File Type: Report Delivery Format:
POF Email with file attac hment
ALS Email with file wrl
Report Title: Save Report? ]
Public? [ Close Window? |
Submit Cancel

9. The field(s) that were added to the Filtering section of the Format tab are included in the Enter
Filter Values section of the Submit tab. Enter any values to filter on in this section. For example,
the report can be filtered to only show locations from site 1A004.
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10. Click the Submit button. The ad hoc report results will be returned.

Reporting

rac[l | a1 164D O S @
|Msuftware
Site Location Location Type Footprint (SF) CRV
IADD= AB228000 1100 231,421.89
IADD= AB230211 1100 3,273,486.67
IADD= AB230343 1100 115,952.36
1ADD= AB230736 1300 467,000.00
1ADD= AB230737 1300 467,000.00
1ADD= AB230806 1300 467,000.00
1ADD= AB230819 1300 467,000.00
IADO= AB230872 1100 859,945.01
TADD4 AB230965 1100 3,576,429.05
TADD4 AB237411 1150
TADD4 AB247518 1150
TADD4 AB2475189 1150
IADD4 AB247520 1150
IADD4 AB247521 1150
IADD4 AB247522 1150
IADD4 AB2497353 1150
IADD4 AB2459754 1150
IADD4 AB104£250 1100 320,922,329
IADD4 AB10£251 1100 442 669,93
IADD4 AB104£252 1100 1,689,030.02
IADD4 AB104£253 1100 323,228.26
IADD4 ABL10£254 1100 1.441,304,19
IADDS AB10£255 1100 321,968.93
IADDS AB10£256 1100 226,469.67
IADDS AB10£257 1100 52,486.08
IADDS AB10£258 1100 437,407.59
IADDS AB10£259 1100 45,965,241
IADD4 ABL10£260 1100 238,853.09
IADD4 ABLO£261 1100 238,853.09
IADD4 ABLO£262 1100 4g424.02
IADD4 ABL0£263 1100 352,612,635
IADD4 ABLO£264 1100 883,630,350
IADD= ABLO£2635 1100 421,830,241
IADD= ABLO£266 1100 177,240.61
IADD= ABLO£267 1100 121,213.17
IADD= ABLO£268 1100 501,423,358
1ADD= ABLO£269 1100 461,018.01
1ADD= ABLO£270 1100 61,132.02
1ADD= ABLO£271 1100 279,574,023
1ADD= ABLO£272 1100 210,539.43
7/29/13 3:01 PM

11. These same steps can be followed to generate Ad Hoc Reports in either the IA Work Order
Tracking or IA Deferred Maintenance Tracking applications.
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2.10 |IA Work Order Tracking Reports

1. Navigate to Reports > Work Orders > IA Work Order Tracking.

=- GoTo Reportz “lariCenter Profle SignOut Help

g‘a Assels

Work Orders ‘8 IA Work Order Tracking
W

14 Deferred Maintenance Trac king

2. The IA Work Order Tracking application Reports pop-up is displayed. The following reports are
available:

o |A-FMS Work Order Form (used for printing work orders)
e Scheduled Work Tickets
e  Work Order Aging Report

Reports

ﬂ Select a report from the list, or click Create Report to create an ad hoc report.

[ On Demand Reports " Stheduling Status |

ReportstoRun . FFiter > & ¢ i 1.30f3 cé Downbsd = =

Description
1A-FMS Work Order Form
Sceduled Work Tickets

Work Order Aging Report

| Create Report | | Cancel |




Printing and Reports Training Manual

Page 30

2.11 Scheduled Work Tickets

1.

On the IA Work Order Tracking Reports pop-up, click on Scheduled Work Tickets. The Request

Page window is displayed, which includes several search parameters.

Request Page

Help Text
Parameters

# Site: |

Structurs:

Schedule

* Immediate
At this Time

Recurring

Email

File Type:
* PDF
LS

To:

Subject:

Comments:

A

Report Delivery Format:

® Email with a file attac hment

Email with a file URL

Submit Cancel
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2. Enter The Site (and optionally the Structure) and then click the Submit button. The Report of
Scheduled Work Tickets is returned.

of 127 0@ P 4 3

Bureau of Indian Affairs

Scheduled Work Tickets

TA003
Structure: All
Scheduled Work Tickets For - CHEYENNE RIVER AGENCY

BI. Locati iver Agency Headquarters

work Type ‘Work Subtype Target Start Date Target Completion Actual Start Date Actual Finish Date
Date
AB188959 30801 APPR FM 12/28/10 %0
AB189614 28332 APPR FM 10/12/07 $0
AB210384 28214 APPR FM 7/9/07 %0
AB214743 29057 APPR FM 1/5/09 $0
AB238599 611 APPR FM 9/16/05 %0
AB254499 31685 APPR FM 6/28/12 $0
AB258609 31101 APPR FM 7/5/11 %0

AB260157 31202 APPR M 9/22/11 50
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2.12 Work Order Aging Report

1.

On the IA Work Order Tracking Reports pop-up, click on Work Order Aging Report. The Request
Page window is displayed, which includes several search parameters.

Request Page

Help Text

Parameters

# Site:|

Schedule

* Immediate
At this Time

Recurring

Email

Te:

Subject:

Comments:

File Type:
* PDOF
XLS

4
Report Delivery Format:

* Email with a file attac hment
Email with a file URL

Submit

Cancel
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2. Enter The Site and click the Submit button. The Work Order Aging Report is returned. The first
page of the report includes graphs of completed work orders and open work orders. They are
categorized based on how many days have passed since the work order’s the Start Date.

Reporting

oo P

Bureau of Indian Affairs

Work Order Aging

1A004
07/29/2015

Completed Work Orders

2,148

@ osoosys @ 31-600ays [ 61-900ays [ = o0Days B o300as @ me0mevs [ 61900as [ - 000ms

3. Click the Next Page @ button. The second page of the Work Order Aging Report includes the
data and some additional work order details for the Completed and Open work orders.

Reporting
ke @& » 4 @
Completed Work Orders Open Work Orders =
. - Work Type  Status  Start Date Finish Date WO Age Ovder — WorkType  Status  StartDate Finish Date WO Age |
peser Location Asset  Serial # peser Location Asset  Serial #
-30 Days -30 Days
PM OF PEST CONTROL/IPM INSPECTION o comp 10/21/13 11720013 30 201500 m PR &/30/15 30
4B320670  SERVICE FOR NOVEMEER INCLUDES SCHOOLS resosars SBIILERI CAZ0LI0EE
FACILITIES WELL HOUSE
ABISIZTI  CAZ01508-5 w APPR EBEIS o
PM OF PEST CONTROL/IPM INSPECTION FO ‘comp 12/2/13 12/30/13 28
28321620 SERVICE FOR DECEMBER INCLUDES SCHOOLS
PACILITIES/WELL HOUSE AB108273 48332158 Replace Broken Overhead Doors at Fire Ssavian O WAPPR /sl 2
PM OF PEST CONTROL/IPM INSPECTION o comp 8/21/13 S/16/13 26 o WAPPR. 7115115 15
48315095 CERUICE PR SEPTENBER TNCLUDES EEHGOLS 48332812 Replace Broken Overhead Doors at Fire Ssatian DM
FACILITIES/WELL HOUSE AB108273 31-60 Days
PM OF REST CONTROL/IPM INSPECTION o comp s/14/14 s9/1e 26 21-60 Days
28320509  SERVICE FOR JUNE INCLUDES SCHOOLS LB351075  Test-1m WSCH 61415 36
FACILITIES/WELL HOUSE ELEEE — 4B108273 AB100016
PM OF PEST CONTROL/IPM INSPECTION [ comp s/25/13 10118113 23 e WSCH 6415 56
28320317  SERVICE FOR OCTOBER INCLUDES SCHOOLS ABL0BZ73  ABI00016
FACILITIES/WELL HOUSE 28100273 pasinss  TecTom P WARRR 611815 %2
PM OF PEST CONTROL/IPM INSPECTION o comp 222114 31714 23 — ABL04250
8325953  SERVICE FOR MARCH INCLUDES SCHOOLS. 61-90 Days
FACILITIES/WELL HOUSE 48108273 o
PM OF PEST CONTROL/IPM INSPECTION ) comp 731413 8/19/13 15 AB330235  digadisfsa PR, ApeR L ”
48298551  SERVICE FOR AUGUST INCLUDES SCHOOLS :
FACILITIES/WELL HOUSE 48108273 48350660 foms cloud testing APPR 324113 ”
48330550 "
PM OF PEST CONTROL/IPM INSPECTION o comp 6/28/13 7/15/13 17 AB1Dazs
e e R p————— o s s %
FACILITIES/WELL HOUSE 48108273 4B104252
PM OF PEST CONTROL/IPH INSPECTION o comp EEGH S/14/13 13 £B3S0355  dfgadisisa 1 i APPR 5/1s/13 75
48293702 SERVICE FOR MAY INCLUDES SCHOOLS ©srunars 4B104252
FACILITIES/WELL HOUSE - Fin PR S/15/15 76
PM OF PEST CONTROL/IPM INSPECTION Fo comp 4/1/13 4/12/13 1 ABl0%232
28293095  SERVICE FOR APRIL INCLUDES SCHOOLS > 00 Days
EACH TSR SHON S fenezrs RPFO PR 1112/12 1000
PM OF PEST CONTROL/IPM INSPECTION o comp 2714 23/1¢ 7 4B1028¢3  STRUCTURE 10 F0 SO e
48305103 SERVICE FOR FEBRUARY INCLUDES SCHOOLS. o e T T
E i 8108273 4B10284¢  STRUCTURE 10 PSSO aBvpease
PM of pest control or IPM inspection services oM cLose 25113 215113 0 e, e 12z o0
28292316 for the Month of January including well house 4B102865  STRUCTURE 10 FM 50
i 28108273 ABL04234
RPFM pRR 112112 1000
[ cloct 5/18/13 5/18/1. 481028 RUCTURE 10 P14 ;
B e e a ar AV SN NPT - N A SR P ally~ S S P ST RPN g Sy Tl
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4. Click on a Work Order Number hyperlink to go to the IA-FMS Work Order Form for the given
work order.

Reporting

page [1 1 w3 J 3 B

Bureau of Indian Affairs

Work Order: AB352159 (Replace Broken Overhead Doors at Fire Station)

Y ltem: 1

FMIS Work Ticket:
Site / Location#: 12004/ N35-01 (CHINLE AGENCY)
Maximo ID / Structure#: AB104250/4 (Fire Station)
Funds / Cost Center:
Status:  WAPPR.
Work Type / Sybtype: DM
Parent:
Supervisor:

Somi viours Trbor cost Misteriat cost ool Cost Tou
50.00 752000 0.00 5752000
oo oo so00 000 s000
o Planned Tesks
o Planned Labor Records
Planned Materials Task 1rem Deseription [ it cost: Line Cast|
FIIS_ESTMCOST FVIS ESTIMATED COST (NOT AN ACTUAL INVENTORY ITEM) 100 $7.520.00 5752000
Piannea Toois Task Ttem Description o Hours ine Cost!
o Planned Tools Records
|= tare
o Actual Lbor Records
Actual Materials Task Irem Description ctual Date aty Line Cost
o Actusl Matarisls Records
Actus Toois Sask Ttem Description Enterea pate Hours Line cost|
o Actual Tools Records
| gpee$8wen o ______________________ ______ |
Name(s: Hours




Printing and Reports Training Manual

Page 35

2.13 |A Deferred Maintenance Tracking Reports

1.

Navigate to Reports > Work Orders > IA Deferred Maintenance Tracking.

> e

|A Deferred Maintenance Tracking

‘_I Assets %
" IDl Work Orders 14 Work Order Tracking
==rreerry TR !

ter

The IA Deferred Maintenance Tracking application Reports pop-up is displayed. The following
reports are available:

CAP — Inventory and Backlog Report

Deferred Maintenance Report

IA-FMS Deferred Maintenance Form (used for printing work orders)
S&CAP Abatement Plan Submissions Chart Report*

S&CAP Health and Safety Inspections Chart Report*

S&CAP Inspection Abatement Correction Plan Report*

S&CAP List of Health and Safety Deficiencies Report*

S&CAP Safety And Health Inspection Report*

S&CAP Safety Inspection and Abatement Plans by Region (OFECR Report)
Safety Insp and Abate Plans by Program (OFECR Report)

* Report developed to be run from the Safety & Condition Assessment Portal (S&CAP) web
application.

o
Note: Some of the Reports are displayed on the next page. Click the Next Page 'ﬂ> button to
access the next page of reports.

Reports
o Select a report from the list, or click Create Report to create an ad hoc report.
| On Demand Reports Scheduling Status
Reports to Run | 7 Fiter > O} & 1-50f10 Sp Cf Download : =
Description

CAP - Inventory and Backlog Report
Deferred Maintenanc & Report
14-FMS Deferred Maintenance Form

S&CAP Abatement Plan Submissions
Chart Report

S&CAP Health and Safety Inspections
Chart Report

| Create Report | Cancel
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2.14 CAP - Inventory and Backlog Report

1. Onthe IA Deferred Maintenance Tracking Reports pop-up, click on CAP — Inventory and Backlog

Report. The Request Page window is displayed, which includes several search parameters.

Request Page

Help Text
Parameters

Region:||

Site:

Location Type:| 1100, 1200, 1300

Location Status:

Structure Status:

Schedule

* Immediate

Recurring @

Email

Ta

Subject:

Comments:

File Type:
* PDF
®s

At this Time %

4

Report Delivery Format:
* Email with a file attac hment
Fmail with & filz LIRI

Submit

Cancel
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2. Enter any valid search criteria and click the Submit button. The CAP — Inventory and Backlog
Report is returned.

Page |1 EF & @ B
Indian Affairs
CAP - Inventory and Backlog Report
Region: - -
Site: 1A004
Location Type: 1100 ildi 1200-G d, 1300-T¢

Location Status: -
Structure Status: -

Note: "Grounds are classified using Site Central Reporting”

Work Orders
Occupying Program Count Area Total CRV DM Fire F2 Captal Total Backlog Emergency
Gross (SF) Funded (SF) Less Fire F2 Improvement (DM,Fire,CT)
Education 22 56,267 o $40,517 0 $0 $40,517 $0
Work Order count 7 o o 7 o
(General Administration 57 105,178 o $17,336,718 $3,763,577 0 $0 $3,783,577 $68, 750
Work Order count 66 o o 466 1|
Quarters 78 161445 o $23.373.799 $3.824,094 $0 50 $3.824,094 $68,790
Education 3 0 $0 $0
Work Order count 3 o o 6 o
(General Administration 53 158,296 42,061 $24,595,123 $5,603,851 $431,588 $0 $6,035,46% $73,861)
Work Order count 220 6 o 220 L
Public Safety and Justice 1 $6,763,496 $0 $0 $0 0 $0
Work Order count o o o ] o
Unfunded 1 [ ° $467,000 $0 0 0 £
Work Order count o o o o
Non Quarters 58 224,519 43,614 $39.471.672 $5.631.413 $431,588 50
General Administration 4 0 o 0 $0
Work Order count 194 2 ] 154 1|
Grounds 4 ] (] 50 $5,293,502 $13.270 50 $5.306,772 £7.200)

TOTALS 141 385,964 43,614 $62,845,471 $14,749,009 $444,858 $0 $15,193,867 $149,851
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2.15 Deferred Maintenance Report

1. Onthe IA Deferred Maintenance Tracking Reports pop-up, click on Deferred Maintenance
Report. The Request Page window is displayed, which includes several search parameters.

Request Page

Help Text
Parameters

Region:||

Site:

Location Type:| 1100, 1200, 1300

Location Status:

Structure Status:

Schedule

* Immediate
At this Time

Recurring

Email

Ta

Subject:

Comments:

File Type:
* PDF
®s

4

Report Delivery Format:
* Email with a file attac hment
Fmail with & filz LIRI

Submit

Cancel
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2. Enter any valid search criteria and click the Submit button. The Deferred Maintenance Report is
returned.

Page i of 1 MAe®wm 3 J O3 &=

Bureau of Indian Affairs

Deferred Maintenance Report

1A004
Location Type:
Target Finish: -
Data as of: 07/30/2015 10:15 AM
NAVAJO Cl e Agency - TA004 - N35-01 CHINLE AGENCY
AB104250 - 4 - Fire Station

Location Type: 1100-Building Use: BUILDING \ FIRESTAT Status: OPERATING

wo# Status Category Rank Priority  Description

£B234854 WAPPR F 2 approx. 60 years old central fire alarm system is no longer in service- out dated system inadgqu

AB284865 WAPPR H 2 CONSTRUCT NEW SINGLE OCCUPANCY RESTROOM IN AN EXISTING DORMITORY/HOUSING AREA
TO ACCOMMODATE AD

AB284866 WAPPR M 2 REPLACE INTERIOR SURFACE MOUNT FLUORESCENT FIXTURE, 1 X 4, WRAP AROUND LENS, 40
WATT, T-12

AB284867 WAPPR M 1 REPLACE CENTRIFUGAL EXHAUST FAN, 4910 CFM, 23blank SQUARE OR ROUND, ROOF OR WALL
MOUNTED

AB284868 VIAPPR M 2 REPLACE BRANCH WIRING AND DEVICES IN FIRE STATION REPLACE BRANCH WIRING AND
CEVICES THROUGHOU

4B342253 WAPPR M 1 REPLACE FAN DRIVEN, GAS FIRED UNIT HEATER UP TO 80 MEH, INSTALLED OVER 10' TO 20°
ABOVE FINISHED GRA

AB352159 VIAPFR u 1 Replace Broken Overhead Doors at Fire Station

AB352812 WAPPR uy 1 Replace Broken Overhead Doors at Fire Station
TOT.

AB104251 - 5 - Shop, Fa
Location Type: 1100-Buil

ity Management
g Use: BUILDING \ SHOP \ FACMNGMT Status: OPERATING

wo# Status Category Rank Priority  Description

£B234347 WAPPR £ 3 REPLACE DOUBLE HUNG WINDOW, INCLUDING INSULATING GLASS, WOOD FRAME,REPLACE
AWNING WINDOW, INCLU

AB284948 APPR M 1 CEMOLISH, REMOVE AND DISPOSE OF ENTIRE BUILDING, WOOD FRAME, ASSUMING 8 FOOT
CEILING HEIGHT

Ap284349 WAPPR M 1 REPLACE BUILT-UP ROOFING

AB284950 WAPPR REPAIR/REPLACE SAW

.{\w SS1ggh WAPﬁR“ il

Target Finish

10/20/2012

10/01/2001

10/01/2001

09/30/2015
09/30/2015

Target Finish
10/01/2001
09/30/2007

10/01/2001
02/06/1994

Funded /
Completed

Funded /
Compl

$40,000.00

Mrb_.r-.‘ ;.,rﬂ Jp'n—-ﬂgcm] AL SERVICE AND. wnpmrxg@f‘.u‘\ a ‘,d\___‘ - wy" '_.rw«..nn-“.\'_,

Open
Proposed
Committed
$152,065.00)

$5,946.01
$4,628.01
$3,130.01
$11,992.0

$4,270.0

$7,520.0
$7,520.0

Open
Proposed
Committed

$8,456.0

$4,313.0
$10,795.01
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2.16 S&CAP Abatement Plan Submissions Chart Report

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Abatement Plan
Submissions Chart Report. The Request Page window is displayed.

Request Page

Help Text

Parameters

#* P

Schedule

* Immediate
At this Time

Regurring

Email

To:
Subject:

Comments:

File Type:
® PDF
XLS

i
Report Delivery Format:

®! Email with a file attac hment
Email with 2 file URL

Submit

Cancel
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2.

Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Abatement Plan

Submissions Chart is returned.

of 1 Ak 7] 4 @3 G

Bureau of Indian Affairs

Abatement Plan Submissions

FY: 2015
Data as of:  07/30/2015

g
=
13

HLASKA
CEMTRAL OFFICE
EASTERN

EASTERN OKLAHOMA
GREAT PLAINS
MIDWEST

MAVAJO - 5%
NORTHWEST

ROCKY MOUNTAIN
SOUTHERN PLAING

SOUTHWEST

WESTERM 127%

Total Bureau 1%

0 10 0 20 40 50 &0 70 0 30
Percentage of Inspections Followed by Finalized Abatement Plans

100

Jul 30, 2015 10:31 AM 1 41
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2.17 S&CAP Health and Safety Inspections Chart Report

1. Onthe IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Health and Safety
Inspections Chart Report. The Request Page window is displayed, which includes several search

parameters.

Request Page

Help Text =
Parameters
#F|

Safety Inspection Type:

Schedule

* Immediate
At this Time %
¥

Recurring

Email

To: @,
Subject:

Comments:

5
File Type: Report Delivery Format:

* POF *! Email with a file attac hment
XLS Email with z file URL

Submit Cancel
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2. Enter the Fiscal Year in the FY field (and optionally specify S or J for Safety Inspection Type) and
click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.

of 1 vl u o L =

Bureau of Indian Affairs

Annual Health and Safety Inspections

2015

Data as of: 07/30/2015

=
[
)}

ALASKA

CENTRAL OFFICE
EASTERN

EASTERN OKLAHOMA
GREAT PLAINS
MICWEST

NAVAJO
NORTHWEST
PACIFIC

ROCKY MOUNTAIN
SOUTHERN PLAINS
SOUTHWEST
wesTern ] 1%

Tolal Bureau | 0%

] 10 0 a0 40 S0 ] ] a0 a0 100
Percentage of Sites Inspected

Jul 30, 2015 10:38 A 1 7 1




Printing and Reports Training Manual Page 44

2.18 S&CAP Inspection Abatement Correction Plan Report

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Inspection
Abatement Correction Plan Report. The Request Page window is displayed, which includes
several search parameters.

Note: This report is located on the second page of reports on the IA Deferred Maintenance

1
Tracking Reports pop-up. It can be located by clicking the Next Page 57 button.

Request Page

Help Text =
Parameters =
Region:
2 @
Agency
A
Site:

Safety Inspection Type:

Safety Inspection:

Schedule

* Immediate
At this Time %

Recurring @

Email

Tar ';'__

Subject:

Comments:

A

File Type: Report Delivery Format:
® PDF ®) Email with a file attac hment

EARS Fmail with a file LIRI h

Submit Cancel
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2. Enter any valid search criteria and click the Submit button. The S&CAP Inspection Abatement
Correction Plan Report is returned.

Reporting

Page 1 5 wemd EH 24 3 B

Inspection Abatement / Correction Plan
(Send signed, finalized hard copy to Location File, Safety Committee, and Employee Representative)
Region: WESTERN Agency: Hopi Agency
Site: IE057 - HG65-13 - HOPIDAY SCHOOL

Category / Rank Legend:
S = Safety, H = Handicap / 1 = Serious Code and Law Viclation, 2 = Non-Serious Code and Law Violation
RAC - Severity ! Probability Code Legend:
I - Catastrophic, Il - Critical, lll - Significant, IV - Minor / A - Frequent, B - Likely, C - Occasional, D - Rarely

Inspection Number: §-2015-63 Created By: sbolling Inspection Created Date: 05/29/2015 Finalized Date: 06/02/2015
Abatement Plan Created by: RegionStaff Abatement Finalized Date: 06/02/2015

Structure#: 401 Room#: - Location Description: School, Other, Day

Location Type: 1100-Building Use:  Building / School | Other / Day

Inspector{s): -

Work Order#  Deficiency Type Planned Actual Interim Date CatiRank SeviProb RAC
Exterior of building. Window and door trim Functional 06/30/2015 06/02/2015 5/2 1I/c 4
requires scraping/repainting with replacement of
deterio

Planned Corrective Measure Reason for Delay Planned Interim Measure *
test
AB134578  CONSTRUCT NEW SINGLE OCCUPANCY Operational 07/29/2015 06/02/2015 06/16/2015 Hf2 IIL/B 3

RESTROCM IN AN EXISTING OFFICE/ACADEMIC
AREA TO ACCOMMODATE ADA

Planned Corrective Measure Reason for Delay Planned Interim Measure *
Clean the passageways in the building. test reason for delay test interim measure description
AB168543  INSTALL INCLINED WHEELCHAIR LIFT WITH Functional 06/16/2015 06/02/2015 S/2 11/8 3

STRAIGHT RUN TO ACCOMMODATE ADA
REQUIREMENTS, MINIMUM

Planned Corrective Measure Reason for Delay Planned Interim Measure *
Clean passageways to building

5-2015-63_4 Exit light is not illuminated Functional 07/30/2015 06/02/2015 06/04/2015 s/2 /e 3
Planned Corrective Measure Reason for Delay Planned Interim Measure *
Fix exit light Awaiting funding intarim replacement

*Interim M Must be Accomplished for all Uncorrected Items

Jul 30, 2015 11:16 AM 1/ 5
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2.19 S&CAP List of Health and Safety Deficiencies Report

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP List of Health and

Safety Deficiencies Report. The Request Page window is displayed, which includes several

search parameters.

Note: This report is located on the second page of reports on the IA Deferred Maintenance

1
Tracking Reports pop-up. It can be located by clicking the Next Page 57 button.

Request Page

Help Text
Parameters
Region:
Agency:
Site:

Safety Inspection Type:

Schedule

* Immediate
At this Time

Recurring

Email

Tar

Subject:

Comments:

File Type:
® PDF
¥l 5

Safety Inspection:

A

Report Delivery Format:
®) Email with a file attac hment
Fmail with a filz LIR]

Submit

Cancel

-
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2. Enter any valid search criteria and click the Submit button. The S&CAP List of Health and Safety
Deficiencies Report is returned.

G2 e D E=

Certified List of Health and Safety Deficiencies
Region: WESTERN
Agency: HopiAgency
Site: IE057 - HG5-13 - HOPIDAY SCHOOL
Safety Inspection Number: §5-2015-63

Open Deficiencies:

Number Type Cat/ Sev/ RAC  Structure Room Deficiency Date Planned Prop. Fund Interim
Rank Prob # # Enterd Abatement Abatement
Functional 5/2 1II/C 4 401 Exterior of building. Window and door trim 06/02/2015 06/30/2015 MI&R

requires scraping/repainting with
replacement of deterio

AB134578 Operational  H/2 1IL/B 3 401 CONSTRUCT NEW SINGLE OCCUPANCY 06/02/2015 07/29/2015 06/16/2015
RESTROOM IN AN EXISTING
OFFICE/ACADEMIC AREA TO
ACCOMMODATE ADA

AB168543 Functional S/2 1IL/8 3 401 INSTALL INCLINED WHEELCHAIR LIFT 06/02/2015 06M6/2015

WITH STRAIGHT RUN TO ACCOMMODATE
ADA REQUIREMENTS, MINIMUM
AB335713 Functional 5/2 1II/C 4 410 Exterior doors have twist type button locks 06/02/2015  06/23/2015

that do not automatically release when
knob is turned fr

5-2015-63_4  Functional s/2 11/B 3 401 Exit light is not illuminated 06/02/2015 07/30/2015 FI&R 06/04/2015

5-2015-63_5 Operational H/2 1IL/c 4 409 101 There is no written certification of personal 08/02/2015 08M10/2015
protective equipment (PPE) training for
each employee

5-2015-63_7  Functional 5/2 11/ 3 410 Drapes and/or curtains are not flame 06/02/2015 0&/M10/2015
resistant.

Legend: Rank: 1 - Serious Deficiency; 2 - Non-Serious Code and Law Violations

Jul 30, 2015 11:23 AM 1/ 2
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2.20 S&CAP Safety And Health Inspection Report

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety And Health

Inspection Report. The Request Page window is displayed, which includes several search

parameters.

Note: This report is located on the second page of reports on the IA Deferred Maintenance

1
Tracking Reports pop-up. It can be located by clicking the Next Page 57 button.

Request Page

Help Text
Parameters
Region:
Agency:
Site:

Safety Inspection Type:

Safety Inspection:

Schedule

* Immediate
At this Time

Recurring

Email

Tar

Subject:

Comments:

File Type:
® PDF
¥l 5

A

Report Delivery Format:
®) Email with a file attac hment
Fmail with a filz LIR]

Submit

Cancel

-
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2. Enter any valid search criteria and click the Submit button. The S&CAP Safety and Health
Inspection Report is returned.

Reporting

fulmi] %H'l'

Page |1 s wempe [H I 3 B
Safety And Health Inspection Report

Notice of Unsafe or Unhealthful Working Conditions

MUSTBE POSTED AT WORKSITE UNTIL ALL DEFICIENCIES ARE CORRECTED
Category | Rank Legend:
§ = Safety, H = Handicap / 1 = Serious Code and Law Viclation, 2 = Non-Sericus Code and Law Violation
RAC - Severity / Probability Code Legend:
I - Catastrophic, Il - Critical, lll - Significant, IV - Minor / A - Frequent, B - Likely, C - Occasional, D - Rarely

Region: WESTERN
Agency: Hopi Agency
Site: IE057 - H65-13 - HOPIDAY SCHOOL

Inspection Number: 5-2015-63 Inspection Created Date: 05/29/2015 Finalized Date: 06/02/2015
Location Type: 1100-Building Maximo ID: AB102082 Use: Building / School | Other / Day
Structure#: 401 Room#: - Location Description: School, Other, Day
Remarks: Building fire alarm system may ned to be replaced in the next5 years
Work Order#  Deficiency Code/Standard Rect led A CatRank SeviProb RAC
Correction Period
Exterior of building. Window and deor trim requires anewexample test 730 S/2 I/c 4
scraping/repainting with replacement of deterio
AB134578  CONSTRUCT NEW SINGLE OCCUPANCY RESTROOM IN AN 29CFR1910.22(iClean the passageways 125 H/f2 1II/B 3
EXISTING OFFICE/ACADEMIC AREA TO ACCOMMODATE (1) in the building.
ADA
AB168543  INSTALL INCLINED WHEELCHAIR LIFT WITH STRAIGHT ~ 29CFR1910.22(:Clean passageways to 300 S/2 /e 3
RUN TO ACCOMMODATE ADA REQUIREMENTS, MINIMUM (1) building
5-2015-63_4 Exit light is not illuminated NFPA 101,  Fix exit light 365 Sf2 1II/B 3
7.10.5.1
Location Type: 1100-Building Maximo ID: AB102085 Use: Building / Shop ! Facility Management
Structured: 404 Room#: - Location Description: Shop, Facility Management
Remarks:
Work Order#  Deficiency Code/Standard Rect led A CatRank SeviProb RAC
Correction Period

There are no deficiencies for this location.
#*Ttem Requires Interim Measures if Mot Permanently Corrected Within 30 Days

Jul 30, 2015 11:27 AM 1/ 3
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2.21 S&CAP Safety Inspection and Abatement Plans by Region

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety Inspection and
Abatement Plans by Region. The Request Page window is displayed.

Note: This report is located on the second page of reports on the IA Deferred Maintenance

1
Tracking Reports pop-up. It can be located by clicking the Next Page 57 button.

Request Page

Help Text =
Parameters

* FY (yyyy) 2015

Schedule

* Immediate
At this Time %
¥

Recurring fa)

Email

Tor
Subject:
Comments:
o
File Type: Report Delivery Format:

® POF ® Email with a file attac hment
XLS Email with a file URL

Submit Cancel
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3. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Safety Inspection
and Abatement Plans by Region Report is returned.

@b B 2

Bureau of Indian Affairs

OFECR - Safety Inspection and Abatement Plans by Region

2015
Data as of: 07/30/2015

a0

a7
84
80 76
70
B0
a3
a0
40 34
a0 36 27 - Ma. Insp. Required
- Mo. Insp. Completed
14
20 18 15 |:| Mo, Finalized Abatement Plans
4
10 4 I B I
o | |

ALASKA

CENTRAL OFFICE
EASTERN
EASTERN OKLAHOMA
GREAT PLAINS
MIDVWEST

MNAYAID
MORTHWEST
FACIFIC

ROCKY MOUNTAIN
SOUTHERM PLAINS
SOUTHWEST
WESTERN

Jul 30, 2015 11:36 AM i /1
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2.22 Safety Inspection and Abatement Plans by Program

1.

On the IA Deferred Maintenance Tracking Reports pop-up, click on Safety Insp and Abate Plans
by Program. The Request Page window is displayed.

Note: This report is located on the second page of reports on the IA Deferred Maintenance

1
Tracking Reports pop-up. It can be located by clicking the Next Page 57 button.

Request Page

Help Text =
Parameters =

Fiscal_‘ear:| 2015 2014

Schedule =

® Immediate

At this Time %
Recurring @
Email =
To:
Subject:
Comments:
A
Filz Type: Report Delivery Format:
® PDF ®) Email with a file attac hment
XLS Email with a file URL

Submit Cancel
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2. Enter the Fiscal Year in the Fiscal_Year field and click the Submit button. The Safety Inspection
and Abatement Plans by Program Report is returned.

Reporting
Page |1 of 1 @b P g5 g
Bureau of Indian Affairs
OFECR-Safety Inspections and Abatement
Plans By Program
FY: 2015,2014
36
32
28
24
0 - Total Mumber of Finalized Inspections
- BEducation Abatemert Plans in Place
16 I:I Total Inspection Abatement plans in Place
12 |:| Percent Plan in Place of Inspections Finalized (%)
8
4
0
2015
2015
Total Number of Finalized Inspections g
Education Abatement Plans in Place 3
Total Inspection Abatement plans in Place 3
Percent Plan in Place of Inspections Finalized 33
]
Jul 30, 2015 12:04 PM 1/ 1
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	1 Printing 
	1.1 Printing Work Orders from the IA Work Order Tracking Application
	1.1 Printing Work Orders from the IA Work Order Tracking Application
	 

	1. Navigate to the IA Work Order Tracking application. (Go To > Work Orders > IA Work Order Tracking) 
	1. Navigate to the IA Work Order Tracking application. (Go To > Work Orders > IA Work Order Tracking) 
	1. Navigate to the IA Work Order Tracking application. (Go To > Work Orders > IA Work Order Tracking) 

	2. Use any valid search criteria to search for the work order. 
	2. Use any valid search criteria to search for the work order. 


	Figure
	3. Click the Work Order number to view the details on Work Order tab. 
	3. Click the Work Order number to view the details on Work Order tab. 
	3. Click the Work Order number to view the details on Work Order tab. 


	Figure
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Work Order Tracking.  
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Work Order Tracking.  
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Work Order Tracking.  


	Figure
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 


	6. Click on IA-FMS Work Order Form. The Request Page pop-up will be displayed. 
	6. Click on IA-FMS Work Order Form. The Request Page pop-up will be displayed. 
	6. Click on IA-FMS Work Order Form. The Request Page pop-up will be displayed. 


	Figure
	Figure
	7. Make sure Immediate is selected in the Schedule section. 
	7. Make sure Immediate is selected in the Schedule section. 
	7. Make sure Immediate is selected in the Schedule section. 

	8. Click the Submit button. A printer friendly pdf will be returned with the work order information. 
	8. Click the Submit button. A printer friendly pdf will be returned with the work order information. 


	Figure
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 

	10. Click the Print Report    button on the Navigation Banner to print the work order. 
	10. Click the Print Report    button on the Navigation Banner to print the work order. 


	Figure
	1.2 Printing Work Orders from the IA Deferred Maintenance Tracking Application
	1.2 Printing Work Orders from the IA Deferred Maintenance Tracking Application
	 

	1. Navigate to the IA Deferred Maintenance Tracking application. (Go To > Work Orders > IA Deferred Maintenance Tracking) 
	1. Navigate to the IA Deferred Maintenance Tracking application. (Go To > Work Orders > IA Deferred Maintenance Tracking) 
	1. Navigate to the IA Deferred Maintenance Tracking application. (Go To > Work Orders > IA Deferred Maintenance Tracking) 

	2. Use any valid search criteria to search for the work order. 
	2. Use any valid search criteria to search for the work order. 


	Figure
	3. Click the Work Order number to view the details on Work Order tab. 
	3. Click the Work Order number to view the details on Work Order tab. 
	3. Click the Work Order number to view the details on Work Order tab. 


	Figure
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Deferred Maintenance Tracking.  
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Deferred Maintenance Tracking.  
	4. While on the Work Order tab for the work order to be printed, select Reports > Work Orders > IA Deferred Maintenance Tracking.  


	Figure
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 
	5. The Reports pop-up for the IA Work Order Tracking application will be displayed. 


	 
	Figure
	6. Click on IA-FMS Deferred Maintenance Form. The Request Page pop-up will be displayed. 
	6. Click on IA-FMS Deferred Maintenance Form. The Request Page pop-up will be displayed. 
	6. Click on IA-FMS Deferred Maintenance Form. The Request Page pop-up will be displayed. 


	Figure
	7. Make sure Immediate is selected in the Schedule section. 
	7. Make sure Immediate is selected in the Schedule section. 
	7. Make sure Immediate is selected in the Schedule section. 

	8. Click the Submit button. A printer friendly pdf will be returned with the work order information. 
	8. Click the Submit button. A printer friendly pdf will be returned with the work order information. 


	Figure
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 
	9. Notice that the Craftsmen section includes spaces for names and days to handwrite in workers and hours. 

	10. Click the Print Report    button on the Navigation Banner to print the work order. 
	10. Click the Print Report    button on the Navigation Banner to print the work order. 


	2 Reports 
	2.1 IA Locations Reports
	2.1 IA Locations Reports
	 

	1. Navigate to Reports > Assets > IA Locations. 
	1. Navigate to Reports > Assets > IA Locations. 
	1. Navigate to Reports > Assets > IA Locations. 


	 
	Figure
	Figure
	2. The IA Locations application Reports pop-up is displayed. The following reports are available: 
	2. The IA Locations application Reports pop-up is displayed. The following reports are available: 
	2. The IA Locations application Reports pop-up is displayed. The following reports are available: 

	 CAP – FCI Summary Report 
	 CAP – FCI Summary Report 

	 CAP – Non GAAP IA-OFMC Report 
	 CAP – Non GAAP IA-OFMC Report 

	 CAP – Structure Age Summary Report 
	 CAP – Structure Age Summary Report 

	 CAP – Structure Summary Crosstab Report 
	 CAP – Structure Summary Crosstab Report 

	 CAP – Structure Summary Report 
	 CAP – Structure Summary Report 

	 IA-FMS Structure Summary Report 
	 IA-FMS Structure Summary Report 


	 Location Summary By Site Report 
	 Location Summary By Site Report 
	 Location Summary By Site Report 


	 
	Note: Some of the Reports are displayed on the next page. Click the Next Page    button to access the next page of reports. 
	Figure
	Figure
	2.2 CAP – FCI Summary Report
	2.2 CAP – FCI Summary Report
	 

	1. On the IA Locations Reports pop-up, click on CAP – FCI Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – FCI Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – FCI Summary Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter any valid search criteria and click the Submit button. The CAP – FCI Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – FCI Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – FCI Summary Report is returned.  


	Figure
	2.3 CAP – Non GAAP IA-OFMC Report
	2.3 CAP – Non GAAP IA-OFMC Report
	 

	1. On the IA Locations Reports pop-up, click on CAP – Non GAAP IA-OFMC Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Non GAAP IA-OFMC Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Non GAAP IA-OFMC Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter any valid search criteria and click the Submit button. The CAP – Non GAAP IA-OFMC Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Non GAAP IA-OFMC Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Non GAAP IA-OFMC Report is returned.  
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	2.4 CAP – Structure Age Summary Report
	2.4 CAP – Structure Age Summary Report
	 

	1. On the IA Locations Reports pop-up, click on CAP – Structure Age Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Age Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Age Summary Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Age Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Age Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Age Summary Report is returned.  
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	2.5 CAP – Structure Summary Crosstab Report
	2.5 CAP – Structure Summary Crosstab Report
	 

	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Crosstab Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Crosstab Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Crosstab Report. The Request Page window is displayed, which includes several search parameters. 
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	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Crosstab Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Crosstab Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Crosstab Report is returned.  
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	2.6 CAP – Structure Summary Report
	2.6 CAP – Structure Summary Report
	 

	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on CAP – Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 
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	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Structure Summary Report is returned.  
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	2.7 IA-FMS Structure Summary Report
	2.7 IA-FMS Structure Summary Report
	 

	1. On the IA Locations Reports pop-up, click on IA-FMS Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on IA-FMS Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on IA-FMS Structure Summary Report. The Request Page window is displayed, which includes several search parameters. 


	Note: This report is located on the second page of reports on the IA Locations Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  
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	2.8 Location Summary By Site Report
	2.8 Location Summary By Site Report
	 

	1. On the IA Locations Reports pop-up, click on Location Summary By Site Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on Location Summary By Site Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Locations Reports pop-up, click on Location Summary By Site Report. The Request Page window is displayed, which includes several search parameters. 


	Note: This report is located on the second page of reports on the IA Locations Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The IA-FMS Structure Summary Report is returned.  


	Note: If the Details field is set to Y on the Request Page window, then the report will include additional fields. 
	Figure
	2.9 Ad Hoc Reporting
	2.9 Ad Hoc Reporting
	 

	1. On the IA Locations Reports pop-up, click the Create Report button. The Query Based Report window is displayed. 
	1. On the IA Locations Reports pop-up, click the Create Report button. The Query Based Report window is displayed. 
	1. On the IA Locations Reports pop-up, click the Create Report button. The Query Based Report window is displayed. 


	 
	Figure
	2. Click the Select tab. A list of available fields to be included in the ad hoc report are displayed. 
	2. Click the Select tab. A list of available fields to be included in the ad hoc report are displayed. 
	2. Click the Select tab. A list of available fields to be included in the ad hoc report are displayed. 


	Figure
	3. Use the Field Description or Field Value text boxes to search for the fields to include in the report. 
	3. Use the Field Description or Field Value text boxes to search for the fields to include in the report. 
	3. Use the Field Description or Field Value text boxes to search for the fields to include in the report. 

	4. Click the Select Field    button to include a field in the ad hoc report. The field will then appear in the Selected Fields section of the screen. 
	4. Click the Select Field    button to include a field in the ad hoc report. The field will then appear in the Selected Fields section of the screen. 

	5. Click the Format tab. 
	5. Click the Format tab. 
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	Figure
	6. Click the Select Value    button next to Filter on Category in the Filtering section. The Select Value pop-up is displayed which includes the selected fields for the ad hoc report. 
	6. Click the Select Value    button next to Filter on Category in the Filtering section. The Select Value pop-up is displayed which includes the selected fields for the ad hoc report. 
	6. Click the Select Value    button next to Filter on Category in the Filtering section. The Select Value pop-up is displayed which includes the selected fields for the ad hoc report. 
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	7. Click on a field to add it as a field that the ad hoc report can be filtered by. 
	7. Click on a field to add it as a field that the ad hoc report can be filtered by. 
	7. Click on a field to add it as a field that the ad hoc report can be filtered by. 


	Note: You can also specify Grouping and Sort fields on the Format tab. 
	8. Click the Submit tab. 
	8. Click the Submit tab. 
	8. Click the Submit tab. 


	 
	Figure
	9. The field(s) that were added to the Filtering section of the Format tab are included in the Enter Filter Values section of the Submit tab. Enter any values to filter on in this section. For example, the report can be filtered to only show locations from site IA004. 
	9. The field(s) that were added to the Filtering section of the Format tab are included in the Enter Filter Values section of the Submit tab. Enter any values to filter on in this section. For example, the report can be filtered to only show locations from site IA004. 
	9. The field(s) that were added to the Filtering section of the Format tab are included in the Enter Filter Values section of the Submit tab. Enter any values to filter on in this section. For example, the report can be filtered to only show locations from site IA004. 


	10. Click the Submit button. The ad hoc report results will be returned. 
	10. Click the Submit button. The ad hoc report results will be returned. 
	10. Click the Submit button. The ad hoc report results will be returned. 


	Figure
	11. These same steps can be followed to generate Ad Hoc Reports in either the IA Work Order Tracking or IA Deferred Maintenance Tracking applications. 
	11. These same steps can be followed to generate Ad Hoc Reports in either the IA Work Order Tracking or IA Deferred Maintenance Tracking applications. 
	11. These same steps can be followed to generate Ad Hoc Reports in either the IA Work Order Tracking or IA Deferred Maintenance Tracking applications. 


	 
	2.10 IA Work Order Tracking Reports
	2.10 IA Work Order Tracking Reports
	 

	1. Navigate to Reports > Work Orders > IA Work Order Tracking. 
	1. Navigate to Reports > Work Orders > IA Work Order Tracking. 
	1. Navigate to Reports > Work Orders > IA Work Order Tracking. 


	 
	Figure
	2. The IA Work Order Tracking application Reports pop-up is displayed. The following reports are available: 
	2. The IA Work Order Tracking application Reports pop-up is displayed. The following reports are available: 
	2. The IA Work Order Tracking application Reports pop-up is displayed. The following reports are available: 

	 IA-FMS Work Order Form (used for printing work orders) 
	 IA-FMS Work Order Form (used for printing work orders) 

	 Scheduled Work Tickets 
	 Scheduled Work Tickets 

	 Work Order Aging Report 
	 Work Order Aging Report 
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	2.11 Scheduled Work Tickets
	2.11 Scheduled Work Tickets
	 

	1. On the IA Work Order Tracking Reports pop-up, click on Scheduled Work Tickets. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Work Order Tracking Reports pop-up, click on Scheduled Work Tickets. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Work Order Tracking Reports pop-up, click on Scheduled Work Tickets. The Request Page window is displayed, which includes several search parameters. 
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	2. Enter The Site (and optionally the Structure) and then click the Submit button. The Report of Scheduled Work Tickets is returned.  
	2. Enter The Site (and optionally the Structure) and then click the Submit button. The Report of Scheduled Work Tickets is returned.  
	2. Enter The Site (and optionally the Structure) and then click the Submit button. The Report of Scheduled Work Tickets is returned.  
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	2.12 Work Order Aging Report
	2.12 Work Order Aging Report
	 

	1. On the IA Work Order Tracking Reports pop-up, click on Work Order Aging Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Work Order Tracking Reports pop-up, click on Work Order Aging Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Work Order Tracking Reports pop-up, click on Work Order Aging Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter The Site and click the Submit button. The Work Order Aging Report is returned. The first page of the report includes graphs of completed work orders and open work orders. They are categorized based on how many days have passed since the work order’s the Start Date. 
	2. Enter The Site and click the Submit button. The Work Order Aging Report is returned. The first page of the report includes graphs of completed work orders and open work orders. They are categorized based on how many days have passed since the work order’s the Start Date. 
	2. Enter The Site and click the Submit button. The Work Order Aging Report is returned. The first page of the report includes graphs of completed work orders and open work orders. They are categorized based on how many days have passed since the work order’s the Start Date. 


	Figure
	3. Click the Next Page    button. The second page of the Work Order Aging Report includes the data and some additional work order details for the Completed and Open work orders. 
	3. Click the Next Page    button. The second page of the Work Order Aging Report includes the data and some additional work order details for the Completed and Open work orders. 
	3. Click the Next Page    button. The second page of the Work Order Aging Report includes the data and some additional work order details for the Completed and Open work orders. 
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	4. Click on a Work Order Number hyperlink to go to the IA-FMS Work Order Form for the given work order. 
	4. Click on a Work Order Number hyperlink to go to the IA-FMS Work Order Form for the given work order. 
	4. Click on a Work Order Number hyperlink to go to the IA-FMS Work Order Form for the given work order. 
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	2.13 IA Deferred Maintenance Tracking Reports
	2.13 IA Deferred Maintenance Tracking Reports
	 

	1. Navigate to Reports > Work Orders > IA Deferred Maintenance Tracking. 
	1. Navigate to Reports > Work Orders > IA Deferred Maintenance Tracking. 
	1. Navigate to Reports > Work Orders > IA Deferred Maintenance Tracking. 


	 
	Figure
	2. The IA Deferred Maintenance Tracking application Reports pop-up is displayed. The following reports are available: 
	2. The IA Deferred Maintenance Tracking application Reports pop-up is displayed. The following reports are available: 
	2. The IA Deferred Maintenance Tracking application Reports pop-up is displayed. The following reports are available: 

	 CAP – Inventory and Backlog Report 
	 CAP – Inventory and Backlog Report 

	 Deferred Maintenance Report 
	 Deferred Maintenance Report 

	 IA-FMS Deferred Maintenance Form (used for printing work orders) 
	 IA-FMS Deferred Maintenance Form (used for printing work orders) 

	 S&CAP Abatement Plan Submissions Chart Report* 
	 S&CAP Abatement Plan Submissions Chart Report* 

	 S&CAP Health and Safety Inspections Chart Report* 
	 S&CAP Health and Safety Inspections Chart Report* 

	 S&CAP Inspection Abatement Correction Plan Report*  
	 S&CAP Inspection Abatement Correction Plan Report*  

	 S&CAP List of Health and Safety Deficiencies Report* 
	 S&CAP List of Health and Safety Deficiencies Report* 

	 S&CAP Safety And Health Inspection Report*  
	 S&CAP Safety And Health Inspection Report*  

	 S&CAP Safety Inspection and Abatement Plans by Region (OFECR Report) 
	 S&CAP Safety Inspection and Abatement Plans by Region (OFECR Report) 

	 Safety Insp and Abate Plans by Program (OFECR Report) 
	 Safety Insp and Abate Plans by Program (OFECR Report) 


	 
	* Report developed to be run from the Safety & Condition Assessment Portal (S&CAP) web application. 
	 
	Note: Some of the Reports are displayed on the next page. Click the Next Page    button to access the next page of reports. 
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	2.14 CAP – Inventory and Backlog Report
	2.14 CAP – Inventory and Backlog Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on CAP – Inventory and Backlog Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on CAP – Inventory and Backlog Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on CAP – Inventory and Backlog Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter any valid search criteria and click the Submit button. The CAP – Inventory and Backlog Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Inventory and Backlog Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The CAP – Inventory and Backlog Report is returned.  


	Figure
	2.15 Deferred Maintenance Report
	2.15 Deferred Maintenance Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Deferred Maintenance Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Deferred Maintenance Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Deferred Maintenance Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter any valid search criteria and click the Submit button. The Deferred Maintenance Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The Deferred Maintenance Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The Deferred Maintenance Report is returned.  
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	2.16 S&CAP Abatement Plan Submissions Chart Report
	2.16 S&CAP Abatement Plan Submissions Chart Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Abatement Plan Submissions Chart Report. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Abatement Plan Submissions Chart Report. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Abatement Plan Submissions Chart Report. The Request Page window is displayed. 


	Figure
	2. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
	2. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
	2. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
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	2.17 S&CAP Health and Safety Inspections Chart Report
	2.17 S&CAP Health and Safety Inspections Chart Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Health and Safety Inspections Chart Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Health and Safety Inspections Chart Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Health and Safety Inspections Chart Report. The Request Page window is displayed, which includes several search parameters. 


	Figure
	2. Enter the Fiscal Year in the FY field (and optionally specify S or J for Safety Inspection Type) and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
	2. Enter the Fiscal Year in the FY field (and optionally specify S or J for Safety Inspection Type) and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
	2. Enter the Fiscal Year in the FY field (and optionally specify S or J for Safety Inspection Type) and click the Submit button. The S&CAP Abatement Plan Submissions Chart is returned.  
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	2.18 S&CAP Inspection Abatement Correction Plan Report
	2.18 S&CAP Inspection Abatement Correction Plan Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Inspection Abatement Correction Plan Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Inspection Abatement Correction Plan Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Inspection Abatement Correction Plan Report. The Request Page window is displayed, which includes several search parameters. 


	Note: This report is located on the second page of reports on the IA Deferred Maintenance Tracking Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter any valid search criteria and click the Submit button. The S&CAP Inspection Abatement Correction Plan Report is returned. 
	2. Enter any valid search criteria and click the Submit button. The S&CAP Inspection Abatement Correction Plan Report is returned. 
	2. Enter any valid search criteria and click the Submit button. The S&CAP Inspection Abatement Correction Plan Report is returned. 
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	2.19 S&CAP List of Health and Safety Deficiencies Report
	2.19 S&CAP List of Health and Safety Deficiencies Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP List of Health and Safety Deficiencies Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP List of Health and Safety Deficiencies Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP List of Health and Safety Deficiencies Report. The Request Page window is displayed, which includes several search parameters. 


	Note: This report is located on the second page of reports on the IA Deferred Maintenance Tracking Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter any valid search criteria and click the Submit button. The S&CAP List of Health and Safety Deficiencies Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The S&CAP List of Health and Safety Deficiencies Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The S&CAP List of Health and Safety Deficiencies Report is returned.  
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	2.20 S&CAP Safety And Health Inspection Report
	2.20 S&CAP Safety And Health Inspection Report
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety And Health Inspection Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety And Health Inspection Report. The Request Page window is displayed, which includes several search parameters. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety And Health Inspection Report. The Request Page window is displayed, which includes several search parameters. 


	Note: This report is located on the second page of reports on the IA Deferred Maintenance Tracking Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter any valid search criteria and click the Submit button. The S&CAP Safety and Health Inspection Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The S&CAP Safety and Health Inspection Report is returned.  
	2. Enter any valid search criteria and click the Submit button. The S&CAP Safety and Health Inspection Report is returned.  
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	2.21 S&CAP Safety Inspection and Abatement Plans by Region
	2.21 S&CAP Safety Inspection and Abatement Plans by Region
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety Inspection and Abatement Plans by Region. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety Inspection and Abatement Plans by Region. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on S&CAP Safety Inspection and Abatement Plans by Region. The Request Page window is displayed. 


	Note: This report is located on the second page of reports on the IA Deferred Maintenance Tracking Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	3. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Safety Inspection and Abatement Plans by Region Report is returned.  
	3. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Safety Inspection and Abatement Plans by Region Report is returned.  
	3. Enter the Fiscal Year in the FY field and click the Submit button. The S&CAP Safety Inspection and Abatement Plans by Region Report is returned.  
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	2.22 Safety Inspection and Abatement Plans by Program
	2.22 Safety Inspection and Abatement Plans by Program
	 

	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Safety Insp and Abate Plans by Program. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Safety Insp and Abate Plans by Program. The Request Page window is displayed. 
	1. On the IA Deferred Maintenance Tracking Reports pop-up, click on Safety Insp and Abate Plans by Program. The Request Page window is displayed. 


	Note: This report is located on the second page of reports on the IA Deferred Maintenance Tracking Reports pop-up. It can be located by clicking the Next Page    button.  
	Figure
	Figure
	2. Enter the Fiscal Year in the Fiscal_Year field and click the Submit button. The Safety Inspection and Abatement Plans by Program Report is returned.  
	2. Enter the Fiscal Year in the Fiscal_Year field and click the Submit button. The Safety Inspection and Abatement Plans by Program Report is returned.  
	2. Enter the Fiscal Year in the Fiscal_Year field and click the Submit button. The Safety Inspection and Abatement Plans by Program Report is returned.  
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